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Introduction: The Bridestowe Village Hall Management Committee welcomes 

you to our Village Hall. 

This agreement is a binding contract between you personally, as hirer, and the Bridestowe Village Hall Management Committee.

Hirer’s Responsibilities:  The Hirer must be at the Hall at the time agreed to accept access to the Hall and must remain at the Hall until the end of the Hire Period.
It is the Hirer’s responsibility to ensure that the terms and conditions of necessary licences and special conditions (alcohol, performing rights, fire regulations, etc) are strictly adhered to, and ensure that the premises are used only for the purposes specified in the booking contract.  The premises may not be sub-let to any other user.
Damage:  The Hirer will be responsible for paying for the making good of damage caused during the hire period to the Hall, its fixtures, fittings, furniture, equipment and surrounding grounds.
Licence to sell alcohol:  If your event will be providing alcohol for sale whether for cash or by inclusion in the ticket price, this must be discussed with the Booking Secretary in advance.

Our licences have been granted provided that the following conditions are adhered to:

· All bottles and glassware are to be cleared away once empty

· A ‘proof of age’ policy is in place

· An incident book will be kept to record details of public disorder

· Only events booked through the Bridestowe Village Hall Management Committee following these Conditions of Hire will be allowed to sell or supply alcohol at a function

· Alcohol is not to be stored on the premises

· Free drinking water will be available at all times

· If there are disabled people present you should ensure a safe means of evacuation for them in case of an emergency

· There will  be no activity or entertainment of a clearly adult or sexual nature permitted on the premises 

Fire Regulations:  The Hirer is responsible for making themselves familiar with the full Fire Regulations as displayed in the Hall.  The Hirer will be responsible for ensuring that the number of 200 people standing (120 people seated) in the Main Hall and 50 people in The Margaret Moore  Room is not exceeded at any time.  The Hirer is responsible for knowing how many people are on the premises at any given time.  The fire exits must not be obstructed.

Smoking:  Smoking is prohibited throughout the Hall premises.  The Hirer is responsible for ensuring that this is strictly enforced.
Footwear:  The Hirer will ensure that no footwear is worn that may cause damage to the floor, (e.g. stiletto heels, nailed boots, soft black rubber soles etc).
Noise:  The Hirer will be responsible for ensuring that the noise levels are maintained within environmental health guidelines, i.e. noise shall not emanate from the premises such as to cause people in the neighbourhood to be unreasonably disturbed.  Additionally, music of any kind is prohibited after 11.45pm on Saturdays and 1.00am Monday to Friday, unless a licence is requested from the Management Committee Chairman in advance.  The Hirer is asked to ensure that all persons attending the function show consideration to those living in the vicinity of the Hall by arriving at and leaving the premises quietly.
Completion of Hire:  The Hirer will be responsible for ensuring that the Hall is vacated at the end of the hire period, that a written notice of  breakages or damage is given to the Caretaker, and that the Hall is left in good condition.  All crockery and cutlery must be clean and and put away as found.  Tables and chairs are to be wiped clean and stacked as found.  Kitchen surfaces and cooking equipment must be left clean, floors swept, heating and lighting switched off.  Used tea towels should be left drying in the kitchen.  All refuse removed from the premises and lavatories flushed.  Windows and doors must be closed and locked.  Cleaning of the Hall must be completed by the end of the hire period. Failure to comply will lead to a reduction in the returnable deposit.  There must be a final check on the security of all outside doors and windows and of both toilets and kitchen.
Public Liability Insurance:  In the event of an accident, the Hirer must provide full details in writing to the Management Committee Treasurer within 24 hours.  Details to: Mrs. Emma Peberdy, Endean, Launceston Road, Bridestowe, Okehampton, Devon EX20 4EQ Telephone: 01837 861717.
Deposit:  A deposit of £50.00, to be paid separately, will be required for all party/dance/business bookings.  This will be returned within 14 days, less deductions for cleaning, breakages or damage, after inspection of the Hall on completion of hire. 

Cancellation charges:  If the booking is cancelled within 7 days of the Period of Hire, 50% of the deposit will be retained unless the Hall is subsequently re-let for the same Period.

Payment:  An invoice will be dispatched shortly after the booked event.  The Hirer must ensure that full payment is made promptly.

These conditions are subject to change without prior notice
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We hope and expect that everyone who uses the Hall will take great care to leave it in at least as good a condition as they found it.
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